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This Management Bulletin transmits information regarding the after-school snack program for Residential
Child Care Institutions (RCCI).  Effective retroactively to October 1, 1998, RCCIs operating an eligible
after-school care enrichment program may now participate in the Meal Supplement (Snacks) component
of the National School Lunch Program (NSLP). This expanded access to after-school snacks also applies
to juvenile halls, California Youth Authority facilities, and boarding schools that have developed eligible
programs.  Residential, as well as nonresidential, children who attend an eligible after-school care
program may participate in the after-school snack program.

To be eligible, after-school programs operated by RCCIs must meet all of the following criteria:

• The purpose of the program must be to provide care in an after-school setting.
• The program must include education or enrichment activities.
• An RCCI participating in the NSLP must operate the after-school care program. The after-school care

program cannot be operated by another agency.

The meal supplement provision applies only to programs that provide care and enrichment activities for
children after their school day has ended. 

CONTENT OF MEALS

Snacks must meet the meal pattern requirements for meal supplements set forth in the Code of Federal
Regulations (7 CFR) Section 210.10(n) (see Attachment 1).  Portion sizes for children ages 13 through
18 shall be no less than those stipulated for children ages 6 through 12.  USDA recommends that older
children (ages 13 through 18) be offered larger portions to meet their increased food energy
requirements.

APPLYING FOR PARTICIPATION

If you meet the eligibility criteria and are interested in applying for the Snack Program, please complete
and return the attached application package, which consists of the following:



• Application for Funding (Attachment 2). This is the standard form used to apply for all school
nutrition programs.  PLEASE PUT YOUR AGREEMENT NUMBER IN THE SHADED BOX AT
THE TOP OF THE APPLICATION THAT SAYS FOR CDE USE ONLY.  For your convenience,
Meal Supplements in the National School Lunch Program (Snack) is underlined.  Information on
individual sites must be identified on the reverse of the Application for Funding and must be
specific to the after-school snack component of the NSLP.  This information must include the site
number, hours of operation for the after-school care program, site name and address, whether or
not the site is area eligible, and a concise description of the after-school care program.  If the after-
school program is located at an existing NSLP site, enter that site’s number as assigned by the
Nutrition Services Division.  If the after-school care program is not located on an existing NSLP
site, leave the site number space blank.  The reverse of the Application for Funding provides
space for information about eight sites.  Please duplicate additional copies if needed.  Make sure
that you sign the application.

• NSLP Agreement Meal Supplements Addendum (Attachment 3).  Sign and return two copies
of this form.  Original signatures are required on both copies.  One copy, signed by the Manager
(or designee) of the School Nutrition Programs Unit, will be returned to you for your files.

Please submit the completed application package to:

California Department of Education
Nutrition Services Division

School Nutrition Programs Unit
560 J Street, Suite 270

Sacramento, CA  95814-2342

REIMBURSEMENT

RCCIs may claim reimbursement for one snack per child per day.  Children are eligible to participate
through age 18.  If a child turns 19 during the school year, reimbursement may be claimed for that
child’s snacks during the remainder of the school year.  RCCIs may also claim reimbursement for snacks
served to individuals, regardless of age, who are determined to be mentally or physically
disabled who are participating in a school program established for the mentally or physically handicapped.
 Snacks may not be reimbursed in programs operated before or during the child’s school day, on
weekends, on holidays, or during vacation periods.

RCCIs that are already serving snacks meeting the meal pattern requirements and have been properly
counting these meals may claim reimbursement retroactively.  RCCIs must have all of the proper
documentation to claim retroactive reimbursement.  Required documentation includes: menus; menu
production worksheets; daily point of service meal counts; and a sign-in roster for those children who
participated in the after-school program.  If your agency does not have these records, then you may not
claim retroactive reimbursement.

RCCIs have until December 31, 1999, to submit claims for snacks served between October 1, 1998, and
July 31, 1999.  All claims for retroactive reimbursement must be submitted as adjusted claims to the lunch
and breakfast claims that have already been submitted.   For instructions, refer to the attached Claiming
Instructions for Retroactive Reimbursement of Snacks  (Attachment 4). 



DETERMINING CHILDREN'S ELIGIBILITY

RCCIs participating in the school nutrition programs must determine each child's eligibility for a free or
reduced price snack just as they do for the breakfast and lunch, unless they meet area eligibility for free
snacks (see below).  The following are general rules about children's eligibility:

• Institutionalized children - Any child who resides in an RCCI is considered a household of one,
and her or his income usually falls within the free eligibility scale. For this reason, all meals and
snacks served to institutionalized children may be claimed in the free category.  However, if the
income received by an institutionalized child exceeds the free limit for a household of one, all
meals and snacks served to the child must be claimed in the appropriate category, either reduced
price or paid. RCCIs must maintain records of each child's income to support the claiming of
meals and snacks in the free category.

• Day students - Often, an RCCI will also operate a nonpublic school.  When the nonpublic school
accepts day students, the eligibility of each day student must be determined according to the size
and income of the household in which she or he resides.  Although the agency provides meals and
snacks to students at no charge, all meals and snacks served to day students must be claimed in
the appropriate category (i.e., free, reduced price, or paid).  RCCIs that operate a nonpublic school
and accept day students may obtain a copy of the Application for Free and Reduced Price Meals
by calling your School Nutrition Programs analyst.

AREA ELIGIBILITY 

An agency may claim reimbursement in the free category, without regard to the eligibility status of each
child, for all snacks served if 50 percent or more of the enrolled children are eligible for free or reduced
price lunches.  If the program does not meet this criterion, it may use the eligibility of a public school within
its attendance area that meets this criterion.  Most programs operated by an RCCI qualify to claim
reimbursement at the free rate for all snacks.

RECORDKEEPING

At a minimum, RCCIs participating under this provision must maintain the following records:

• Meal counts (total snacks served each day);
• Documentation of each child’s attendance at the after-school program on a daily basis;
• Documentation of compliance with the meal pattern requirements; menus and menu production

records for each snack served are required; and
• Separate records of the number of snacks served at area-eligible sites versus nonarea-eligible sites.

As with all school nutrition programs records, these records must be maintained for a minimum of three
years.  In the event of an audit, the records may be required to be retained beyond the three-year limit until
all audit issues have been resolved.

The Nutrition Services Division will send a revision to Section 2400 of the School Nutrition Programs



Guidance Manual addressing after-school snacks as soon as it is completed.

If you have any questions, please contact your School Nutrition Program Analyst at (916) 323-1580 or call
toll free (800) 952-5609.

                                                                                
Marilyn Briggs, Director
Nutrition Services Division
Assistant Superintendent of Public Instruction

                                                                          
Kathy B. Lewis
Deputy Superintendent
Child, Youth and Family Services Branch

The United States Department of Agriculture (USDA) and the Nutrition Services Division (NSD) prohibit
discrimination in all their programs and activities on the basis of race, color, national origin, gender,
religion, age, or disability.

To file a discrimination complaint, write USDA, Director, Office of Civil Rights, Room 326-W, Whitten
Building, 14th and Independence Avenue, SW, Washington, D.C. 20250-9410 or call (202) 720-5964
(voice and TDD). The USDA is an equal opportunity provider and employer.


